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Welcome to FKA Community

FKA's diverse community — comprising students, faculty, staff and alumni, work together on
more than research and education. Outside of the classroom, student clubs, staff
organizations and religious life groups are just some of the ways community comes together
at the faculty.
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1. How to get into Dashboard?

Y
civiLutm.my/community/wp-admin A

@WORDPRESS

Username
Password C

Login with

HEEE o

Powered by LoginRadius

Remember Me

]

E D

Reaqister | Lost vour password?

— Back to FKA Community

Add /wp-admin at the end of the site URL.
Key in your username.
Key in your password.

OOw>

account.
E. Click ‘Log In’ button to go into Dashboard.
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You may also log in using Facebook account, Google account or Yahoo!
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2. How to create a new Article?

Go to Dashboard.

@ wmuTCommunity 6 @ 4 New
i Posts >
s~ Add New Post
) Media )
# Links B Publish
[] pages save Draft Preview
{* Comments Upload/insert () Visual ™! Status: Draft Edit
Bl |m=|f=|«l === BB &S Visibilty: Public Edit
™ Publish immediately Edit
Move to Trash G mﬁﬂ.
[ PiusOne z =
Article Categories
& Appearance F
Fath: p AllCategories | Most Used
¥ Plugins @ Word count: 0
2 Users [F] Academic Staff
Excerpt [F] Alumni
Tt Tools [F] Non-academic Staff
[37) Settings [] Postaraduate Student
Send Trackbacks [F] Undergraduate Student
§ 1 FB Like Box
Twitter Box Custom Fields D
Name Value
templ_seo_page_desc + Add New Cateqory
Delete | Update
Articl,
templ_seo_page_kw fictidledag E
Delete || Update Add

Go to Article and select ‘Add Post’.
Enter the post/article title.

Insert the article content.

Set up the article Custom Fields.*
Put the article tags.

Check box for article categories.
Click ‘Publish’.
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*Custom Fields

Custom Fields

Name Value

listing_imag http:llcivil,utm.my/communityN\‘;picontem/uploads/2012/08
— — /20120814084459_scholarship-icon.png lcon URL
question_viewed_count 43

Delete Update
templ_seo_page_desc

Delete Update
templ_seo_page_kw

Delete Update
templ_seo_page_title

Delete Update

votes 2

Delete Update

website

Page 5 Delete || Update

What is icon?

Welcome to MJIT Community
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Latest Posts
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How to create a new Article Category?

Go to Dashboard.

@)  MJIIT Commun >

& Links Search Category

(] pages Academic Staff s

@ Comments Nonscseemic_stert  POStgraduate

N Student Undergraduste Student

Article

Add New Category

Add Post

Article Categories
=0 Name
Article Tags

PlusOne

[ Appearance

’, Slug
£ Plugins @
&, users
Fb TOOIS contains onl!
[3%] settings
&7 FB Like Box Parent
None B
Twitter Box
Description

The description is not prominent by default;
however, some themes may show it

Add New Category

Bulk Actions [=] [ Apply

[F[] Name Description Slug

] Academic Staff
Edit | Quick Edit | Delete
View

academic-staff
= Alumni alumni
[F] MNon-academic Staff

non-academics

[F] Postgraduate
Student

postgrad-student

E Undergraduate undergrads
Student

[F[] Name Description Slug

Bulk Actions [=] [ Apply

A. Go to Article and select ‘Article Categories’.

B. Enter the category name.
C. Click ‘Add New Category’.

Or you can use another method to create the article category.

Method 2:

[7] Publish immediately Edit

Move to Trash

Article Categories

All Categories  Most Used

[] Academic Staff

[F] Alumni

[] Non-academic Staff
[F] Postgraduate Student
[F]Undergraduate Student

+ Add New Category ‘
— Parent Category — E
Add New Category ‘

Copyright © by Corporate Web Communication Unit,
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A: Click ‘Add New Category’.

B: Enter the category name and click
‘Add New Category’ button.

C: Check the category box.

Articl
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4. How to upload media to Gallery?

(3} Dashboard k A WPMU DEV updates are available: Please review your available updates today! Dismiss

s Posts ‘\_cj;g Upload New Media

Library
Add New k B

[Q&A] After Visitor Submits a Question setting requires registration of the visitor, but your website is closed to registrations. You may consider to fix this
or Wordpress settings.

& Links
[C] Pages
-y :
%000 _ File Upload "
B« > ] (B8 = [0 | i —— 7> NG
¥ DEVICES b_1822473398 _0.jpg z Select Fl!esL c
4 Macwmawh MD & m
[ k
£ o . D s
v Cyberduck B etoad:

[ Y ————

[ dd titles and descriptions.

k‘ —
. - -
T one Cyberduck 2 e-cert.jpg

[
. A A

Todav b reA s b4
[ Hide extension Cancel ( Open I E
—

Description

File URL http://civil.utm.my/Avp-conter 012/11/backgroundgray.png k F
Location of the uploaded file.
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Delete

Save all cr\angesk G

Go to Dashboard.

Go to Media and select ‘Add New’.

Click ‘Select Files’ button.

Select file from your computer.

Select your file and your file will be uploaded.
Copy files URL if necessary.

Click ‘Save all changes’.

OmmoOwe
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5. How to insert Header?
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You need to design an image with the size of 343 pixel width X 99 pixel
height. You may use any type of photo editor and save it as .png file.

3« COMMUNITY

MJIIT Community

_K MIIT
¥

T991:)XI
l

<€

343 pxl

Follow the steps below on how to insert header.

Upload image into the Gallery. Refer item (4) on how to upload media to the

Gallery.

(W) MJIT Community 26 @

+ New

o Lo & templatic
& Links
(L) Pages
' Comments 2
G i Theme Skin
B3 Article
Navigation Settings
N : Add Saipts
Design Settings
Post Custom Fields SEO Options Favicon
Custom Usermeta
Posts
1Y/ community /wp-content Upload
[ Appearance
Style & Color Settings
7 plugins @ Q;i
Psge Layout
&
By sers Custom Logo
T} Tools
[47] Settings mmunity/wp-content | Uplosd i

& FB Like Box

Twitter Box

CoOow>

K M
s 3x COMMUNITY

MJIT Community

Display Blog/Site Title instead of logo

Go to PlusOne and select ‘Design Settings’.
Paste the image URL that has been uploaded at Gallery.
Select ‘No’ for display blog/site title instead of logo.
Save setting by clicking ‘Save all changes’ button.

Copyright © by Corporate Web Communication Unit,
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Howdy, v

) Save All Changes

Select ther desired CSS color scheme

Upload a favicon or paste its URL. Don't

have a favicon? Create one?

d & logo image or paste its URL.
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6. How to set up Top Menu?

Menu can be consists of Custom Links, Categories and Page. Three (3) steps
you need to do to set up the Top Menu:

@ Createamenu @ Setup menu @ Activate the menu
Create Menu:

@ mam Q6 @  + New

(2} Dashboard A WordPress 3.5 is available! Please update now.
s Posts =
|1 Menus
Media T .
& Links 1e Locations Menu Name  Enter me : C

O Pages b ZEED

2 Comments

Article € To create a custom menu, give it a name above and click Create Menu. Then
choose items like pages, categories or custom links from the left column to add to
PlusOne this menu.

Ex Appearance After you have added your items, drag and drop to putthem in the order you want.
You can also click each item to reveal additional configuration options.
Themes

When you have finished building your custom menu, make sure you click the Save

Wid
Tgess Menu button.

Menus B

Editor

£ Plugins @
& Users

Tt Tools

[27] Settings

51 FB Like Box

A
B.
C.
D.

Set up menu:

Page 9

Go to Dashboard.

Go to Appearance and select ‘Menus’.
Enter the menu name.

Click create menu.

@ marc y 6 + New
{3} Dashboard b WordPress 3.5 is available! Please update now. Screen Options Help
0
5 Posts
B Menus
(5 Media Top Menu
& Links -
&= Theme Locations Menu Name  Top Menu
[ Pages [F] Automatically add new top-level pages
® Comments Custom Links Detete ey @
Article URL http://
PlusOne
Label
— Academic Staff
E:l Appearance
Add to Menu
Themes Non-academic Staff
Widgets
Menus P
ages Postgraduate Student
Editor £ Sl
£ Plugins
E g o Categories Undergraduate Student
A Users
T4 Tools Alumni
Settings
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Go to Dashboard.

Go to Appearance and select ‘Menus’.

Put your redirected URL and label your menu at Custom Links area.
Click ‘Add to Menu’.

Rearrange your menu at E.

Click ‘Save’ to save all changes made.

A
B.
C.
D.
E.
F.

Activate the menu:

@) | MIT Community | x>6 @  + New owdy, webmaster
{3t Dashboard A WordPress 3.5 is available! Please update now. Screen Options Help
i |57 Widgets
% Media T
& Links Available Widgets Top Navigation

@ Pages Drag widgets from here to a sidebar on the right to activate them. Drag

widgets back here to deactivate them and delete their settings. Main Na\'igation
= Comments

X Archives C
Article n Custom Menu
A monthly archive of your site's posts
PlusOne
s Title:
B Bppcrne Calendar
A calendar of your site’s posts D
Themes Select Menu: Top MenuE

Wi
e B Cateqories

Menus Delete | Close E m

Alist or dropdown of categories
Editor P -

s .
& Plugins @ Custom Menu

Page 10 ’8 Users Use this widget to add one of your custom Homepage : Content

menus as a widget.
T T i

Go to Dashboard.

Go to Appearance and select ‘Widgets’.

Drag Custom Menu widget and drop it at Main Navigation area.
Select which menu you need to activate.

Click ‘Save’.

moow»
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7. How to insert Homepage: Content?

Go to Dashboard.

gpirno e
widgets back here to deactivate them and delete their settings.

Main Navigation

& Comments

Archives
Article

A monthly archive of your site’s posts Homepage : Content
PlusOne

& Appearance Calendar Text: Welcome to MJIIT Community

A calendar of your site's posts

Themes Title:
Widgets Welcome to MJIIT Community
9 A Cateqories
Menus = . ==
Alist or dropdown of categories MJIIT's diverse community — comprising students, faculty, staff and
Editor alumni, work together on more than research and education. Outside of
,@/f : the classroom, student clubs, staff organizations and religious life
£7 Plugins o Custom Menu groups are just some of the ways community comes together at the
,\3 Users Use this widget to add one of your custom faculty.
menus as a widget.
Ti Tools
Settings Links
Your blogroll

§ 1 FB Like Box

_) Twitter Box Loqin Radius

Login or register with Facebook, Twitter,
Yahoo, Google and many more

Login Radius Share [T] Automatically add paragraphs

Share post/page with Facebook, Twitter, Delete | Close D m
Yahoo, Google and many more

A. Go to Appearance and select ‘Widgets'.

B. Drag the ‘Text’ widget and drop it at Homepage; Content area.
C. Putthe widget title and content.

. Click ‘Save’.

vl

8. How to list out Article?

{2} Dashboard WordPress 3.5 is available! Please update now.

57 Posts

e —

& Links

[C] Pages = ’ Save All Changes

@ Comments
General Settings Theme Skin

Article

W Content Display

Design Settings

Full Content In category kstings, choose whether post
Post Custom Fields excerpts or full posts are displayed

Custom Usermeta © Excerpt

Appearance Content Excerpt Word Count

% .
£ Plugins o

4 Enter Content Excerpt Word Count
A Users

T4 Tools
Settings

Content Excerpt "Read More" Link Text

Enter Content Excerpt “Read More™ Link Text

{1 FB Like Box

Twitter B . anai :
'3 Badia i Enable Image auto-resize (via timthumb scripts)
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Go to PlusOne and select ‘Design Settings’.

Go to General Settings and look for Content Display.
Choose ‘Excerpt’.

Insert your custom content excerpt word count.

Click ‘Save all changes’ button to save changes made.

moow»

9. How to set up Sidebar 1?

Calendar
& Appearance Header Logo Right Side

A calendar of your site's posts

Themes

Vhtacts A J Cateqories Single Post Below Content
Menus

o Alist or dropdown of categories
& . Sidebar 1
£ Plugins @ Custom Menu
f‘lﬁn Users Use this widget to add one of your custom B T » Submit Article Button

) menus as a widget J

Tt Tools

g < T  Loginbox: Member Login

Settings Links \9 g al

Your blogroll

% i FB Like Box Search: Search community topics

Twitter Box Login Radius

Login or register with Facebook, Twitter, Tag Cloud

Yahoo, Google and many more

Twitter Tweets Box
Login Radius Share

Share post/page with Facebook, Twitter,

Yahoo, Google and many more Facebook Like Box

e@eeeE

Meta

S S S RN T DI S

A. Go to Appearance and select ‘Widgets’.
B. Drag and drop ‘Submit Article Button’ widget at Sidebar 1 area.
C. Repeat the same step at B for widget at C until G.
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