MANUAL
FOR
WEBSITE
DEVELOPMENT
USING
WORDPRESS FOR
ACADEMIC
DEPARTMENT
SITE

Universiti Teknologi Malaysia



Manual for Website Development Using Wordpress for Academic Department Site

written by Aeisyah Hanum

Table of Content

Site Full View 2
I How to create a new Post? 3
11 How to create Post Category? 4
II'  How to create new Page? 6
IV How to upload media to Gallery? 6
\% How to create Top Menu/Main Menu? 8
VI  How to make Dropdown Menu and Parent Page? 11
VII How to set up Widget? 13
VIII How to insert Header? 16
IX  How to make Featured Slider? 17

UTM Copyright © by Corporate Web Communication Unit, 1
@ - == Office Of Corporate Affairs,
Universiti Teknologi Malaysia



Manual for Website Development Using Wordpress for Academic Department Site

written by Aeisyah Hanum

Site Full View

| @l l I M innovative @ entrepreneurial @ global
—

UNIVERSITI TEXNOLOGI MALAYSIA/

)

DEPARTMENT OF GEOTECHNICS AND TRANSPORTATION

Home The Department ’ Our Staff ’ Laboratory Research ‘ Contact Us SEARCH

Featured Slider

VVEILUILLIT W UCPOJ. e
of Geotechnics &
Transportation

We lock forward to welcome you to our
department as a research collaborators
and prospective postgraduate students

Please do not hesitate to contact us for
information regarding our department.

Widget: Home Middle #1  Widget: Home Middle #2 Widget: Home Middle #3

Undergraduate Study Postgraduate Study

undergraduate postgraduate Advancements in technology utm-research Current research activities within
The study of structure & material, has a vast continue to shape the way we work and live our the department covers a wide range of topics
range of applications and graduates with lives. The department offers four advanced such as Steel Frame and Composite Structures,
up-to-date practical skills are much in demand by postgraduate courses. The courses feature a Concrete and Masonry Materials and Structures,
employers. Currently, the department offers five broad range of up-to-date. advanced process Structural Dynamics, Structural Earthquake
undergraduate courses. The courses are informed  engineering taught modules and research topics. Engineering Research (SEER).

by industry needs View course information Find out more

View course information

Widget: Home Bottom #2

Latest News

bt Studymg L] t:-'rcu;\ Counselling Session (In English) With
Cancer and Diabetic Patients January 14
We offer the opportunity to study at all levels_ If you are a prospective 2013

undergraduate student looking to study Civil Engineering, Universiti

Education-link-Resource January 11, 2013
Public Lecture - Efficient LIDAR data
processing using LASToels January 9, 2013

Teknologi Malaysia is a fantastic place to start your career. ... Read More

Public Lecture - “Small Simple Models Can
Yield Big Insights™ January 9, 2013

Public Lecture - “The Need For muslim Unity

Welcome to Department of Geotechnics & i R e
3 his Ummah Of Yours Is One Ummah
Transportation January 9, 2013

We look forward to welcome you to our department as a research

collaborators and prospective postgraduate students. Please do not .
> ; : ) Find Us On
hesitate to contact us for information regarding our department. ... Read
More (You) —3
Oemdaeva

Wall of Student Faces From the Head of Department

HOD

Assalamualaikum & Good Day 1 Malaysia

| look forward to welcome you to our department
as a research collaborators and prospective
undergraduate & postgraduate students..

Read more

student-faces

Copyright © by Corporate Web Communication Unit,
BETM pyrig y p 2

=222 Office Of Corporate Affairs,
Universiti Teknologi Malaysia



Manual for Website Development Using Wordpress for Academic Department Site

written by Aeisyah Hanum

1. How to create new Post?
Step by step on how to create a new post

Scraen Options Halp

) 5+ Dashboard o WPMU DEV updates are available: Please review your available updates today! Distriss a
“ w WPMU DEV is almost ready - configure to enable all features! /" Enter your free API Key

All Posts o
Add Nawk\
Categories A
9 7~ Add New Post
Tags
Zh Media Le Publish
#* Links Save Draft Preview
L Pages 5
L Pag Uploadfinsert [y | HTML Status: Draft Edit
~) Comments
= b { || link || b-quote | det | ins | img | ul | ol | Il | code | more | lookup || close tags Visibility: Public Edit
Genesis oe
G| fullscreen [** Publish immediately Edit
=0 Appearance
Move to Trash @m
£2 Plugins o
# Users &
= Categories
T} Tools
All Categories  Most Used
15| Settings
lect / Deselect All
<) Redirect Menu Deject! Dasole
) Photos K
() Seminar & Exhibitions
™ Uncategorized

Go to Dashboard.

Go to Posts and select “Add New”.
Enter the post title.

Enter the post content/ body.
Select the post category.

Click “Publish”.

o a0 o
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2. How to create Post Category?
Step by step on how to create post category

Method 1

WPMU DEV updates are available: Please review your available updates today! Dismiss Screen Options Help

w WPMU DEV is almost ready - configure to enable all features!

3! Dashboard o

¢ Posts

All Posts
Add New o
Categories A :
ogores 8 v~ Categories
Tags /
Search Categories
Zh Media
Add New Category Bulk Actions - Apply
Z* Links J
[} Pages Name . O Name Description Slug Posts
Cc
I L Photos photos o

&)

;= Comments

The name is how it appears on your site.

[d Genesis
% — Seminar & Exhibitions seminar-exhibitions 1
ug -
&0 Appearance
£ Plugins Uncategorized uncategorized 1
24 Users
T — Videos videos 0
1! Tools T
17| Settings Parent
None ;J 0O Name Description Slug Posts
<) Redirect Menu ve a hierarchy. You might
- Bulk Actions j Apply 7 items
\g Band. Totally optional.
Note:

Deleting a category does not delete the posts in that category. Instead, posts that were only assigned to the deleted

Description

ca Yy a gory Uncategorized.

vely converted to tags lo taq converter.

ing the category

Add New Ca(ugcry@

a. Go to Dashboard.

b. Go to Posts and select “Categories”.
c. Enter the category name.

d. Clik “Add new category”.
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OR

Method 2
When you adding a new post, you can also create a new post category.

Save Draft Preview
sual | HTML Status: Draft Edit
del | ins | img || ul || ol li code | more Visibility: Public Edit
gereah [7] Publish immediately Edit

@ Categories

All Categories Most Used

Select / Deselect All

(7] Photos
(] Seminar & Exhibitions

(] Uncategorized

() Videos
+ Add New Category @
Scenery @
i — Parent Category — v
= oy (ED =l
rect @Add New Category

hanlk ta ik AR

a. Lookat “Categories” panel at the right side when you adding a new post.
b. Select “Add New Category”.
c. Keyin the category name.
d. Select the parent category (if any).
e. Click “Add New Category”.
Copyright © by Corporate Web Communication Unit, 5
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3. How to create new Page?

Step by step to create a new page.

written by Aeisyah Hanum

{2} Dashboard @ WPMU DEV updates are available: Please review vour available updates today!  Dismiss Screen Options Help
s Posts

w WPMU DEV is almost ready - configure to enable all features! /" Enter your free APl Key
(g7 Media
@ Links

All Pages

i Add New Page
(c)

Add New |§

= Comments

&, Users

H Tools

Upload/insert ()

b i | link

b-quote | de! | ins

lookup | close tags || fullscreen

©

[37] Settings

<) Redirect Menu

mo a0 o

e o

Go to Dashboard.

HTML

img || ul | o li | code | more

Go to “Pages” and select “Add New”.

Enter the page title.

Enter the page content/body.
Select the page parent (if any).
Click “Publish”.

4. How to upload media to Gallery?
Step by step to upload media into Gallery.

Refer to the image below.

Go to Dashboard.

Go to “Media” and select “Add New”.

Click “Select Files” button.

Publish

Save Draft Preview

Status: Draft Edit
Visibility: Public Edit

[*"] Publish immediately Edit

B i

Move to Trash

Page Attributes
Parent

(no parent) :_]@
Template

Default Template j

Select your files. (files may be in format of .ppt, .doc, .docx, .jpg, .png, .xIs, .xlsx, .pdf)
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(3} Dashboard WPMU DEV updates are available: Please review your available updates Dgayi Help
T (a)

s Posts
_ w WPMU DEV is almost ready - configure to enable all features!
= Media

Library =

Add New .25 Upload New Media
& Links

[C! Pages

(> Comments

ONO File Upload grop files here

[«7»] (88] = m) (& Downloads ¥ Q
) || Select Files@

¥ DEVICES U
! Macintosh HD Q A
(%) Remote Disc . @ '

iDisk
B s 0dc8c501baa8c8a6b901b7 2eal5al782a5b39b55¢ccl
¥ SHARED 136¢5176f4.jpg 05519bc7f79.jpg r uploader instead.

¢ azman

= webteam's Mac ...
¥ PLACES 9‘
P Deskrop

3@
you can add titles and descriptions.
7

03c6798dbc0a8c211c5f6a 3nawawi.jpg
7 Applications 0e4d738ff5.jng
lj'. Documents
¥ SEARCH FOR . (;‘ A
(L) Today . A
(L) Yesterdav. M S——— — 1M
"] Hide extension Cancel
/) Version 3.4.2
(3} Dashboard Genesis 1.9.1 is available. Check out what's new or update now. Dismiss Screen Options Help
& Posts WPMU DEV updates are available: Please review vour available updates today!
- = i . .
igh Edit Media st
Library
Add New [Q&A] itlooks like you have justinstalled or upgraded Q&A. You may want to adjust some settings. If you are upgrading, please note that there is a new
feature letting permitted user roles to report/flag ion and s with | Captcha verification.
@ Links
[CJ Pages I [Q&A] Visitor role cannot be found. Try to deactivate and reactivate the plugin, if you continue to see this message, consult our Help and Support.

(& Comments

57 Questions

082-300x200 g) Save

Genesis Permalink: hitp://civil.utm.my/department-geotechnics-transportation/?attachment_id=244 @ Uploaded on: Jan 14, 2013 @ 10:08
View Attachment Page
Appearance File URL:
£ Plugins http://civil.utm.my/department-geotechnics-tral
18 Users File name: 082-300x200.jpg
Tt Tools File type: JPG
Settings Dimensions: 300 x 200

Delete Permanently

Sidebars

EditImage You can assign specific sidebars to this post,
just select a sidebar and the default one will
Caption be replaced, if it is available on your template.
Primary Sidebar; [=]
Alternative Text
e. Change the media title (if necessary).
f. Select “Update” button.
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5. How to create Top Menu/Main Menu?
Step by step to create top menu or main menu.
Top menu/main menu* can be consist of custom links, page, and categories. In order to
build your top menu/main menu* from page and categories, first you need is to create
new page or new category. Refer previous content from this manual on how to create
new page and how to create new category.

{3} Dashboard o
= %

5 Posts

(% Media

%" Links N
[C] Pages ‘z‘ Menus

(® comments

[@ Genesis

E& Appearance

Themes
Widgets
Menus K

Custom sidebars

Main ment

Header
Background

Lazyest Stylesheet
£ Plugins

&, users

a. Go to Dashbard.

WPMU DEV updates are available: Please review your available updates today! Dismiss Screen Options

Help

w WPMU DEV is almost ready — configure to enable all features!

/' Enter your free APl Key

Menu Name

(
(c/
@ Create Menu

To create a custom menu, give it a name above and click Create Menu. Then choose items like
pages, categories or custom links from the left column to add to this menu.

After you have added your items, drag and drop to put them in the order you want. You can also
click each item to reveal additional configuration options.

When you have finished building your custom menu, make sure you click the Save Menu button.

Go to “Appearance” and select “Menus”.

c. Enter the menu name. Put your menu name as Top Menu or Main Menu to differentiate
which menu you will select as your primary menu/main menu* and which menu will
be your secondary menu later.

d. Click “Create Menu”.

*main menu, top menu or primary menu is basically a same thing, explaining in different termes.
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Custom Links o
\\ Research
URI
\o Funding
Label UTM Main Page .

@ Add to Menu Publications

http://www.utm.my/

Patents

Pages \e

Most Recent  View All  Sear

Activities

# Home

# About

# Activities

# Contact Contact
# Funding &o 2

# Gallery

—IMessage From Director

# People ~
A

Gallery

~) Administration

—) Head of Research Group

v
Select Al @ Add to Menu
Categories |e
AN

Most Used View All  Search
) Uncategorized o
# Seminar & Exhibitions
Select All @ Add to Menu

As stated before, menu can be consists of:
1. Custom Links OR
2. Pages OR
3. Categories
Below is step by step on how to create menu/top menu* based on:

1. Custom Links (Red Mark)

a. Insert your prescribed URL and put the menu label. (see above figure).
b. Click “Add to Menu” to add your link into the menu. (see red arrow).
c. Click “Save Menu” to save changes.

2. Pages (Green Mark)
a. Checked page/pages that you need to add into your top menu.
b. Click “Add to Menu” to add page into the menu (see green arrow).
c. Click “Save Menu” to save changes.

3. Categories (Blue Mark)

a. Checked category/categories that you need to add into your top menu.
b. Click “Add to Menu” to add categories into the menu (see blue arrow).
c. Click “Save Menu” to save changes.

*main menu, top menu or primary menu is basically a same thing, explaining in different terms.
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To activate menu, you need to choose which menu will be your primary menu/ main menu*
and which menu will be your secondary menu. This Associate Theme can support two menu in

a time. Refer to this example, we only use one menu which is primary menu/main* menu.

*main menu, top menu or primary menu is basically a same thing, explaining in different terms.

@ Links

Pages .,':3__’ Menus

() Comments
Theme Locations

[ Genesis
Your theme supports 2 menus. Select which

f& Appearance o menu appears in each location.

Themes Primary Navigation Men

Widgets : Main menu |
Menus @

Custom sidebars Secondary Navigation Menu -

Header Ll

Background om
Lazyest Stylesheet k

d. Go to “Appearance”.
e. Select “Menus”.
f. Determine your Primary Menu and Secondary Menu (if any).
g. Click “Save” button.
Copyright © by Corporate Web Communication Unit, 10
@LJIM Office Of Corporate Affairs,

Universiti Teknologi Malaysia



@UTM

Manual for Website Development Using Wordpress for Academic Department Site

6. How to make Dropdown Menu and Parent Page?
Step by step on how to make dropdown menu and parent page.

Dropdown Menu:

written by Aeisyah Hanum

WPMU DEV updates are available: Please review your available updates today! Dismiss

% & Dashboardu

| 5 Posts
w WPMU DEYV is almost ready — configure to enable all features!
5} Media
@ Links o
51| Menus

| [Z] Pages

© Comments

Main menu

Theme Locations Menu Name  Main menu

EI Genesis () Automatically add new top-level pages
Your theme supports 2 menus. Select which
I Appearance menu appears in each location. Delete Menu
| Themes Primary Navigation Menu
A\ i v
| Widgets Main menu _]
Menus Hodia

Custom sidebars Secondary Navigation Menu

Header L‘

| About
| Background c
| Lazyest Stylesheet @
;(//'/ Plugins peope
&4, users Custom Links T
T} Tools URL http://
Settings Funding

Label

<) Redirect Menu

Dialinntinna

/" Enter your free APl Key

Screen Options Help

(N seve veru |

a. Go to Dashboard.
Go to “Appearance” and select “Menus”.

c. Dragthe menu to the right, to make it become submenu. (submenu also a dropdown

menu).
d. Click “Save Menu” to save changes.

Copyright © by Corporate Web Communication Unit,
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Parent Page:
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Parent page can be set up while you creating a new page.

(3} Dashboard

s Posts
Media

@ Links

K A Mo g

All Pages
Add New

( Comments
Upload/Insert
[@ Genesis
b i | link

b-quote | del | ins | img

[0 Appearance

more | lookup || ciosetags ' fullscreen

[9 Plugins
& users
Th Tools
Settings

©) Redirect Menu

WPMU DEV updates are available: Please review your available updates today! Dismiss

w WPMU DEV is almost ready — configure to enable all features!

Screen Options Help

Publish

Save Draft Preview
Status: Draft Edit
Visibility: Public Edit

[/ Publish immediately Edit

c) roer )

Move to Trash

Page Attributes

Parent
Template

Defauit Template _-J
Order

0

Need help? Use the Help tab in the upper right
of your screen.

a. Goto “Pages” and select “Add New”. Follow steps on how to create new site until you

insert the page content.

b. Look at Page Attributes on the right side of the page. You may select the parent page for

current new page.
c. Click “Publish”.

Copyright © by Corporate Web Communication Unit,
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7. How to set up Widget?
Step by step on how to set up a widget.

Home Middle #1 #2 #3:

ﬁ} Dashboard WPMU DEV updates are available: Please review your available updates today! Screen Options Help 7
@ Home Middle #1
57 Posts N
w WPMU DEV is almost ready - configure to enable all features! This is the first column of the home middle
(5 Media section.
& Links (
7 e Text: Who We Are
ﬂy—;‘ o
s | Widgets
— Title:
£ Gomments Who We Are o
Available Widgets
[@ Genesis <img sre="http://www.utm.my/wcc/files/2012/09/hp_map-
g widgets 1 he to a si r on the right to activate th rag w ts back to deactiva 5 s 3 5 =
Lj?v(;u‘» QruMe 's from here to a sidebar on the right to activate them. Drag widgets back here to deactivat 1348105088884.jpg"/> The aim of the research group is not only to treat
f& Appearance settings: the wastewater and improving water quality but to find sustainable
solution for the issues associated with the treatment and reuse of
Themes o Archives Calendar wastewater. k
Widgets A monthly archive of your site’s posts A calendar of your site’s posts <brf>
it <a href="http:/water.utm.my/ipasa/about/">Read More</a>
M
Custom sidebars Categories Custom Menu
Header A list or dropdown of categories Use this widget to add one of your custom
Background menus as a widget.
Lazyest Stylesheet
Genesis - Category Menu Genesis - eNews and Updates
,/9’ Plugins S pd
This widget has been deprecated, and will Displays Feedburner email subscribe form
f?ﬂ\ Users eventually be removed. DO NOT use it. You
T4 Tools have been warned Genesis - Featured Page () Automatically add paragraphs
[57] Settings Displays featured page with thumbnails Delete | Close @m
©) Redirect Menu Genesis - Featured Posts Genesis - Latest Tweets

Go to Dashboard.

Go to “Appearance” and select “Widgets”.

Drag Text Widget to Home Middle #1 section on the right.

Put the widget title.

Insert widget content. It consists of image, some description and read more link. Image
must be in the size of 286 pxl (width) X 70 pxl (height). Upload the image file first into
Gallery and copy the File URL. Then paste it when you insert the widget content using
HTML code.

f.  Click “Save”.

® a0 g

Insert the widget content:

Text: Who We Are

Title:

Who We Are
( put your image URL here

<img src="http:Awww.utm.myiwec/files/2012/09/hp_map-
€1348105088884.jpg"/> The aim of the research group is not only to treat

solution for the issues associated with the treatment and reuse of

wastewater. (. widget description

<bri>
<a href="http://water.utm.my/ipasa/about/">Read More</a>
\ read more link

Home Bottom #1:

UTM Copyright © by Corporate Web Communication Unit, 13
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(&t Dashboard@ WPMU DEV updates are available: = Screen Options Help Home Middle #1

Please review your available upd
s Posts This is the first column of the home middie

section

(55 Media w WPMU DEV is almost ready — configure to enable all f¢

@ Links Text: Who We Are

] Pages — .

2 |B7 Widgets

& Comments _
Home Middle #2

[€ Genesis Available Widgets

E& Appearance Drag widgets from here to a sidebar on the right to activate them. Home Middle #3

Drag widgets back here to deactivate them and delete their

Themes settings.
Widgets k Home Bottom #1
Archives
Menus
Custom sidebars A monthly archive of your site’s posts This is the first column of the home bottom
Header section
Background Calendar ;
—— k Genesis - Featured Posts: News & Hig
Lazyest Stylesheet A calendar of your site’s posts —
£% Plugins )
Categories k Genesis - Featured Posts: Recents Pul
& Users T

A list or dropdown of categories

Go to Dashboard.]
Go to “Appearance” and select “Widgets”.

Drag Genesis- Featured Posts widget to the Home Bottom #1 section on the right.
Set up the widget.

Drag Genesis Featured Posts widget to the Home Bottom #1 section on the right.
Set up the widget.

mo a0 o

To set up the widget:

a. Putthe widget title.

b. Set up the widget as figure shown.
c. Click “Save”.

Copyright © by Corporate Web Communication Unit, 14
Office Of Corporate Affairs,
Universiti Teknologi Malaysia



Manual for Website Development Using Wordpress for Academic Department Site

written by Aeisyah Hanum

* Genesis - Featured Posts: News & Highlights

Title:
News & Highlights @
| —
Category: All Categories ~ i Show Post Title

(] Show Post Info

Number of Posts to Show: | 2 [post_date] By [post_author_posts_link] [}

Number of Posts to Offset: 0 Content Type: Show Content Limit v |

Order By: Date LI Limitcontentto 270  characters

More Text (if applicable):
Read More...

G

Sort Order: Descending (3, 2, 1) j

| () Show Author Gravatar To display an unordered list of more posts
: from this category, please fill out the
Gravatar Size: Small (45px) LI bitarmintion below:
Gravatar Alignment: - None - | Title:

@ Show Featured Image Number of Posts to Show:

Image Size:
home-bottom ( 150x130 ) LI () Show Category Archive Link

Link Text:
More Posts from this Category

Delete | Close @

Image Alignment: Left j

Repeat the steps to set up similar widget.

Home Bottom #2:

Repeat the steps to set up widget as shown in previous manual on how to set up Home Middle
#1 #2 #3.

UTM Copyright © by Corporate Web Communication Unit, 15
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8. How to insert Header?
Step by step on how to insert header.

First, you must design a header image with the size of 960 pxI (width) X 120 pxI (height) to be
upload to the site.

@7" Links —
Pages |E] Custom Header

@ Comments Header Image

[@ Genesis Preview

0

Themes

Widgets

Menus

Custom sidebars

Header Select Image You can upload a custom header image to be shown at the top of your site instead of the default one. On the next screen you will be
Background able to crop the image.

I f exactl ixels will -is.
Lazyest Stylesheet mages of exactly 960 x 120 pixels will be used as-is.

& Plugins Choose an image from your computer a
] ‘0 Browse... | UploadL_
Or choose an image from SO0 O File Upload
Choose Image [« »] (58] = m) & Desktop M Q

¥ DEVICES =" li l
Remove Image This will removi il = e
is will remove the heade =) Macintosh HD 4 = m

& users

T} Tools

[27] Settings

©) Redirect Menu e
e

A (%) Remote Disc
Remove Header Image b : .
g€ B iDisk category2.jpg coverl.jpg

Header Text ¥ SHARED

JE Canselori's Mac... = -

Header Text ‘Gﬂ Show header text withy B shakrun-pc —— 1Y

== webteam's Mac ... -
head1.pni medial.j
¥ PLACES ipg
‘ Save Changes s~
£ azman n
#\ Applications = = -
F:j] Documents a — .
¥ <cARCu £oR Y media2.jpg menul.jpg v (842

|@' X "] Hide extension Cancel E

Thank you for creating with WordPress

a. Go to “Appearance” and select “Header”.
b. Select “Browse”.

c. Selectyour file.

d. Click “Upload”.

e. Uncheck box.

f. Click “Save Changes”.

Copyright © by Corporate Web Communication Unit, 16
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9. How to make Featured Slider?
Step by step to set the featured slider.

All Posts

Add New@

Categories
Tags

Media

&2 Links
Pages

& Comments
[€ Genesis

[E5] Appearance
£ Plugins

& Users

T4 Tools

Settings

©) Redirect Menu

<+ Posts
- A S

Group g » 4+ New

57 Add New Post

Publish
Save Draft Preview
Upload/insert HTML Status: Draft Edit
b i | link | b-quote || de} | ins | img | ul | ol | li || code Visibility: Public Edit

more | lookup || close tags | fullscreen

[*¥] Publish immediately Edit

OIS

Move to Trash

Categories

All Categories  Most Used

@ Slide

([ Photos
1 Seminar & Exhibitions

a. Go to “Posts” and select “Add New”. Then, follow steps on how to create a new post.
b. Set the post category as Slider (follow steps on how to create new category).
c. Click Publish.

{2} Dashboard
57 Posts
(54 Media
@ Links
Pages

& comments

Theme Settings
SEO Settings

Import/Export
README

Slider Settings @
Appearance

[y/’ Plugins

& users

Tt Tools

Settings

©) Redirect Menu

Screen Options

WPMU DEV updates are available: Piease review your available updates tosta

w WPMU DEV is almost ready - configure to enable all features!

% Genesis - Slider Reset Settings

Genesis Slider Settings

/7 Enter your free APl Key

Type of Content

Would you like to use posts or pages? post L@
By Taxonomy and Terms

Choose a term to determine what slides to include. ; -Slider

Exclude by Taxonomy ID

List which category, tag or other taxonomy IDs to exclude. (1,2,3,4 for example)

Include or Exclude by post ID

Choose the include / exclude slides using their post / page ID in a comma-separated list. (1,2.3.4 for example)

Select j

d. Go to “Genesis”.
e. Select “Slider Settings”.

UTM Copyright © by Corporate Web Communication Unit, 17
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Select “Post”.

Choose “Slider” as a term to include in the slides
Set other general settings for the Genesis Slider.
Click “Save Settings” to save changes.

= Sge o

(h) Set other general settings for the Genesis Slider.

Genesis Slider Settings

Type of Content

Would you like to use posts or pages? post j

By Taxonomy and Terms

Choose a term to determine what slides to include. || -Slider j

Exclude by Taxenomy ID

List which category, tag or other taxonomy 1Ds to exclude. (1,2,3,4 for example)

Include or Exclude by post ID

Choose the include / exclude slides using their post / page ID in a comma-separated list. (1.2.3.4 for example)
Select j

List which post IDs to include / exclude. (1,2.3.4 for example)

Mumber of Slides to Show: 5
Mumber of Posts to Offset: 0

Order By: Date j

Order: Descending j

Copyright © by Corporate Web Communication Unit,
Office Of Corporate Affairs,
Universiti Teknologi Malaysia

18



Manual for Website Development Using Wordpress for Academic Department Site

written by Aeisyah Hanum

Transition Settings
Time Between Slides (in milliseconds): 4000
Slide Transition Speed (in milliseconds): 800

Slider Effect: Select one of the following: Fade j

Scroll Loop (only applies to scroll options):  Loop slides j

Display Settings
Slider Width (in pixels): 870
Slider Height (in pixels): 383

Mavigation: () None {®) Arrows

Content Settings

(] Do not link Slider image to Post/Page.
@ Display Post/Page Title in Slider?
@ Display Content in Slider?

Select one of the following:  Display post content j

Mare Text (if applicable): [Continue Reading]

Limit content to 150  characters

Using this option will limit the text and strip all formatting from the text displayed. To use this option, choose
"Dispfay post confent” in the select box above.

Slider Excerpt Width (in pixels): 300

Excerpt Location (vertical): Bottom j

Excerpt Location (horizontal):  Right j
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To activate Genesis Slider, you need to follow these following steps:

‘\"i\;‘ My ater Treatment R
{3} Dashboard ‘o WPMU DEV updates are available: Please | Screen Options Help .
review your available updates tog: Sldebars
s Posts
Create a new sidebar

Media w WPMU DEYV is almost ready - configure to enable all features!
A Links Header Right
&
[C] Pages — .

= z -

imljl Wldgets Primary Sidebar
(® comments
[d Genesis Available Widgets

Secondary Sidebar

T Appearance Drag widgets from here to a sidebar on the right to activate them. Drag

widgets back here to deactivate them and delete their settings.

Themes Featured
Widgets o Archives
Menus A manthly archive of your site’s posts This is the featured section.

Custom sidebars

|° Genesis - Slider
Header Calendar

Background A calendar of your site’s posts Title:

Lazyest Stylesheet

g,}, Plugins Categories To configure slider options, please go to
A list or dropdown of categories the Slider Settings page
& users

Delete | Close ‘om
T4 Tools Custom Menu

Settings Use this widget to add one of your custom

Go to Dashboard.
Go to “Appearance” and select “Widgets”.

Drag Genesis- Slider widget to the Featured section.
Click “Save”.

e o

Copyright © by Corporate Web Communication Unit, 20
Office Of Corporate Affairs,

Universiti Teknologi Malaysia



